My Pages Tab in Campus Web

1) The first time you view the My Pages tab, you will be greeted by the following:

My Pages Setup

Welcome to your My Pages context!

Your My Pages context is a section of the site all your own. You control the content and can pick and choose what to show, and where to show it. This wizard wil walk you through the initial setup of your My
Pages context and show you everything you need to know to customize it to your heart's content.

A Previous Step Next Step (Pages) >

Exit the wizard and go directly to your My Pages context

2) Click Next Step (Pages)

My Pages Setup
About your My Pages context -- Pages

Your My Pages context is made up of pages. Pages, here, as elsewhere on the internet, are used to hold content — in this portal, content is in the form of portlets (more on portlets on the next step). You can
have as many pages as you want. Having multiple pages is useful for organizing your content — you can have one page with all the portlets related to your courses, one for general tems like a calendar of campus
events, and another for fun personal content, like bookmarks to your favorite websites.

Adding Pages

Adding pages is easy — simply click on the "Add a Page" link which is visible on all the pages in your My Pages context. You wil be prompted to enter a name for your new page, and after you hit the "Create"
button, your new page wil be ready.

Default Page

One of your pages is always designated as the "Default page.” The default page will come up first whenever you navigate to your My Pages context. You cannot delete your default page, but you can always set
another page as default first and then delete the page.

Editing Pages

Editing a page allows you to change the content and layout of a page, designate it as your default page, or delete the page. To edit a page, navigate to that page using the link in the sidebar, and then click
the "Edit Page" link in the top right corner of the content area. We will cover editing pages in more detail in a3 moment.

Deleting Pages

You can delete any page by navigating to the page, dlicking the “Edit Page” link, and choosing the "Delete the page” option. Be careful, deleting a page deletes all the content you had on the page and i
cannot be undone.

A Frevious Step (Intro) Next Step (Portlets) >

Exit the wizard and go directly to your My Pages context
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3) Click Next Step (Portlets)
My Pages Setup
About your My Pages context -- Portlets

Portlets are the basic building block of the Portal. Al of the content on the site comes in the form of portlets. As such there are many different portlets available, from the simple (the Bookmarks portlet lists and
organizes bookmarks to websites) to the more complex (the Calendar portlet lets you enter and schedule your own events, as well as displaying your course schedules and allowing the automatic display of events
from around campus) and beyond. Below are the basics of using portlets.

Managing Portlets on a Page

To manage portlets on a page, use the "Edit Page” link to get to the Page Manager for the page, and choose the "Content” tab. There you wil find the toals for managing which portlets are on your page.

Adding Portlets to the Page

To add a portlet to the page, use the "Add a Portlet” link. This brings up a list of all the portlets available to you to add to the page. Check off one or more to add them. You can also customize the display name
of portlets you are adding — for instance, you might add 3 Bookmarks portlet to 3 "Study"” page called "Reference Sites” and you might add the Bookmarks portlet to a "Fun" page and call it "My Favorite Sites.”
This display name can be edited using the "Edit" icon (it looks like a pencil) next to the portlet”s name on the main screen of the Content tab.

Deleting Portlets

To delete a portlet, click on the "Delete"” icon (it looks like a trash can) next to the portlet's name on the Content tab. Be careful, this cannot be undone and wil permanently delete any content you have
added within that portlet.

Portlet Shortcuts

You are not restricted to creating your own content in new portlets. You can also add shortcuts to existing portlets to your page. This wil act just like you had the original portlet on your page, which would
allow you to participate in a discussion Forum from your Campus Group right from your My Pages context, keep the list of Readings nearby for your hardest course, or always have easy access to the Bulletin Board
from the Campus Life context. To get these, or any other portlets you have access to within the site, use the "Add a Shortcut to a portlet to the page” link. This wil let you browse through the site to find the
portlet you want, and the shortcut wil be added to your page.

A Previous Step (Pages) Next Step (Finishing Up) >

Exit the wizard and go directly to your My Pages context

4) Click Next Step (Finishing Up)

My Pages Setup
About your My Pages context -- Finishing Up

Mow you should be famiiar enough with the basics of managing your My Pages to start experimenting with making customizations yourself, If you have any problems, please refer to the online help or reread the
docurnentation in this wizard.

A previous Step (Fortlets) To My Pages >

Bvit the wizard and go directly to your My Pages context
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5) Click To My Pages
You are here: My Pages > Personal > Main Page
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